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A Guide to Starting a
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Featuring Centerville specific information
regarding zoning, building permits, inspections,
business licenses, Houston County Galleria businesses,
Home Based Businesses, utilities and more!



The City of Centerville is an active, forward-thinking community
dedicated to creating opportunities for our residents and
nurturing a thriving local economy. Our small town has big
pride in our accomplishments, and we are honored to serve the
people of Middle Georgia. Our location is truly “in the center” of
all the excitement in the region. Our central location, proximity
to major highways and interstates, and excellent quality of life
make us one of the top communities in Georgia.

As a new business in Centerville, we want you to view our team as a business partner who wants
to help ensure your business succeeds. Located just 4 miles from the heavily traveled I-75
(seeing 68,800 vehicles daily), Centerville is an excellent choice for commercial and light
industrial opportunities for new and expanding businesses. Our easy to navigate permitting
process, simplified alcohol licensing process, and experienced economic development
department is here to help you grow an idea into a successful business. We share your passion to
see your business succeed as you do.

We are excited for you and your business to join our community and “Live in the Center!”

Your Friend and Neighbor,

J. Micheal Evans

Mayor of Centerville
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Centerville’s Current Business Climate
The City of Centerville is a great location for your new business or expanding business no matter
where you are in the process.

- Ifyou are not sure you know what you want to do but are looking for an opportunity to
start a franchise or your own business, please reach out to the Economic Development
Department as we keep a list of franchises and businesses that would match our market.

- Ifyou are looking for a potential space for your new business, whether it be commercial
building space, light industrial space or land, please reach out to the Economic
Development Department as we keep a comprehensive list of available buildings and
sites.

- Ifyou are a seasoned business owner looking for your next investment in a franchise or
want to understand Centerville’s long term planning initiatives, please reach out to the
Economic Development Department as we can keep you up to date on goals the City of
Centerville has for development.

The City of Centerville is located just 4 miles off I-75 which sees 68,800 cars daily. We also have
major thoroughfares like Watson Boulevard seeing 32,400 vehicles a day and Houston Lake
boulevard 16,200 vehicles a day. On top of this great vehicle traffic, the Houston County Galleria
averages 2.4 million visitors annually as a destination retail center for Middle Georgia. Our
Retail Trade Area is home to 232,629 consumers with a median household income of $58,333.
Our current retail leakage gaps indicate general merchandise, sporting goods, and full-service
restaurants as lucrative opportunities for our market. Our annual Food and Beverage Sales are
$20,110,168. For more data concerning our current business climate, check out the Business
Retention Survey from our local business community on the next page.

We look forward to working with you to understand your passion and how it can fit into our
growing market here in Centerville. Please reach out to our Economic Development Department
at (478) 953-4734 or kbedingfield @centervillega.org if you have any questions.

HOUSING, INCOME, & EMPLOYMENT
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2.82 Persons Per 3,135 $144,200 $58,33 19 min.
Household Housing Unit Median Housing Median Househ

Household Size Value Income
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REPORT PREPARED BY CENTERVILLE ECONOMIC
DEVELOPMENT DEPARTMENT Centerville Business Survey Conducted April-May 2021

Response Rate: 55% City Wide /2% Malll
180 44% National 60% of Centerville
Commercial 56% Local Businesses have 5 or
Businesses | Entreprenuers less Employees

Centerville has 2,154 employees 23 Food Es’roblishm@n’rst%{ifi Hair/Nail Salons
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| 9% of businesses own and 8 1% of businesses rent their buildings.
Workforce Availability: 65% ‘ﬂ Average Entry Level Wage 32 businesses actively
Workforce Quality: 72.5% [N’ City Wide: $9.61 experiencing recruitment
Workforce Stability: 7 4.2% >A Mall Businesses: $8.47 oroblems

Heavy Economic relionce on consumer goods and COVID-19 Resulted in little
services with40% of Centerville Businesses being to no total job loss for the
Retail Related. City of Centerville. While

Businesses identified Centerville as ~ some businesses saw minor
a regional shopping destination for Middle decreases others gained
Ceorgia to South Ceorgia. total positions.
Top 5 Employers: STRENGTHS: Small Town, Central Location, Business
SN e NG IhvACTe ey Crowth, High Traffic, Safe Area, CPD/CFD, Regional

Houston County Board of _ Shopping Destination, Communication from

Education: 179 | City, and Quality of Life Initiatives.
Belk: 103 WEAKNESSES: Oversaturated Market, Lack of

Warner Robins Building Supply: &0 Available Commercial Space, Untapped
Tl Centemille: 75 Potential, Interior Mall, Visual Appearance

OPPORTUNITIES: Architectural of Commerical Spaces, Trash Service,
) Taxes/Utility Costs, and Homeless Population
THREATS: COVID-19, Recession, Workforce, Market

Competition, Federal Regulations, and Limited Growth for
w __ CITYOF New Development
Condeville
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Guidelines, Streetscaping,
Recycling Services, and
Pedestrian Connections.
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Simple Steps to Start a Business in Centerville, Georgia

The City of Centerville is perfectly positioned to be the home of your new and/or expanding
business. We are home to 8,500 residents, but our retail trade area boasts more than 232,629
consumers, with a robust and diverse workforce. In addition to our central location perfect for
your business growth, our community boasts outstanding schools, affordable housing, and
convenient shopping and dining. We are also home to the Houston County Galleria, one of the
largest shopping centers in Middle Georgia.

This guide is a resource for you to utilize when trying to grow your business in the City of
Centerville. It provides guidance to the start-up entrepreneur, construction manager, existing
business wanting to expand and every stage in between.

Checklist for Initial Business Startup Activities Include:
Find a mentor or seek professional advice regarding your business idea.

Create a business plan including marketing goals. (Contact SBA for support).
Select your corporate structure (LLC, LP, Sole Proprietorship, Corporation, etc.).
Plan your Financing including opening a business bank account.

Identify your potential location and determine if its zoned properly.

Formalize your Business by reserving your business name, registering with the Secretary
of state, getting a Federal EIN, registering with the Department of Revenue and
Department of Labor.

Insure your business

Sign lease/purchase property

Obtain necessary permits for building construction/renovation
Obtain a sign permit

Obtain a building inspection and fire life safety inspection for a Certificate of Occupancy

Obtain city business license (also called Occupational Tax Certificate) and any other
necessary permits or licenses.

O ODooodn oobodod

During your first couple months of business continue to communicate with the City to
quickly address any issues that may arise.
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Zoning Centerville Zoning Map
Once you have a possible location but before
signing a lease, letter of intent, or contract on a
property, verify that the property is zoned
appropriately for your intended business use or
what steps may be necessary to allow your
business use. If you need to verify the zoning for
a potential property you can also submit a
Zoning Verification Request which can be found
in Appendix A. An updated and interactive
zoning map can be found on our website
www.centervillega.org/economic-development/.

Zoning Districts and Examples of their Permitted Uses:
1 Single-family Residential District — Single family homes, home based businesses, churches

2  Single-family Residential District — Same as R-1

R-2A Two-family Residential District — Duplexes and same as R-1 and R-2
3  Multifamily Residential District — Multifamily units, same as R-1, R-2, and R-2A, and hotels

C-1 Neighborhood Commercial District — Bank, drug store, and other service businesses
C-2 General Commercial District — Retail and commercial businesses, hotels, etc.
M-1 Wholesale and light industrial district — Building supply, carwash, and trade shops

PUD Planned Unit Development District — Limited retail, townhomes, and same as R-1

A complete list of uses allowed in each zoning district is available on City of Centerville’s online
Code of Ordinances, Chapter 66: Zoning.
https://library.municode.com/ga/centerville/codes/code of ordinances

Rezoning

If a Rezoning Request for an intended use is needed, please submit a Zoning Verification
Request and letter detailing your need for a zoning change to the City Administrator at 300 E
Church Street, Centerville, Georgia 31028 or kbedingfield @centervillega.org. The Zoning
Verification Request can be found on our website or in Appendix A. There is a $100 application
fee for processing zoning changes.

The Economic Development Department can assist you in determining if your potential location
and type of business follows the zoning ordinance. Please contact the Director of Economic

Development at (478) 953-4734.

The typical rezoning request timeframe for a property is approximately 45-60 days.
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Building Permits-New Construction and Remodeling

Building permits are required for any project before any work begins on construction
Architectural plans, prepared by a certified architect, are required to obtain a building permit
for any new structure, addition, accessory building, substantial improvement or alteration for a
commercial use in the City of Centerville. The following information must be shown or provided
in detail on a plan drawn to scale with dimensions.

Items that require a building permit include, but are not limited to:

e New construction

¢ Additions or modifications

e Structural repairs or remodeling

e Water heaters, gas, sewer, water, and electric systems
e Heating appliance

e Central air conditioning units

¢ Plumbing and gas

e Electrical wiring

e Other “dirt-disturbing” activities

The Building Inspection Department will gladly attend a pre-construction meeting with the
business owner/architect, engineer, general contractor, etc. Five sets of plans, at a minimum,
must be submitted along with a digital copy. The plans shall also include electrical, plumbing,
HVAC, and gas riser diagrams and ADA details. Plans should include a fire and life safety plan
laid out on the floor plan drawing to include exit and emergency lighting, egress/exit
requirements, travel distances, fire ratings and fire protection systems. For any alteration or
construction, a floor plan, wall section, structural details, elevations with exterior materials and
colors identified, hardware, window and door schedules are required. Footing and foundation
plan must include rebar size and locations and depth and width of footings and slabs. Energy
code information (Com-Check) should include installation details for walls, ceilings, and
lighting compliance. Electrical, plumbing, HVAC and gas plans must include detailed
information of fixture type, location, and sizing. A building permit may be obtained on our
website under the Administration page or in Appendix A.

The typical plan review timeframe for renovations and new construction is approximately 2
weeks.

The State of Georgia requires that all contractors be licensed to perform contracted work. Please
contact Building Inspection Department at (478) 953-7871 for additional information regarding
specific occupancy requirements and building permits.

Stormwater Compliance

If you are constructing a new building or there is significant land disturbance (over 1 acre), your
business must comply with local stormwater ordinances. The Building Inspector will also
receive all stormwater mitigation plans. Two copies of hydrology and soil and erosion plans are
needed. If less than 1 acre of land will be disturbed, plans will be reviewed in house. If more than
1 acre of land will be disturbed, the plans will be sent to The Georgia Water Soil Conservation
Commission in Athens, Georgia.

The typical plan review timeframe for stormwater compliance is approximately 45 days.
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Inspections

After application and/or permitting, but prior to issuance of a certificate of occupancy or a
business license (Occupational Tax Certificate), inspection(s) at the business location must be
performed by the Building Inspector and Fire Marshal. Both offices work together to verify that
commercial locations are safe for occupancy by the business and the public. It is the function of
the Building Inspector and Fire Marshal to make sure that permitted projects are constructed in
accordance with all building and life safety codes adopted by the State of Georgia and the City of
Centerville.

Some of the typical inspections that are required for construction projects:

e In-slab plumbing ¢ Building water and sewer

¢ Footing and foundation e Permanent electrical service

¢ Rough-in framing- plumbing, ¢ Final acceptance of fire sprinkler
electrical gas, and mechanical system

e Above ceiling / 80% ¢ Final acceptance of fire alarm system

¢ Commercial cooking hood, duct ¢ Final acceptance of commercial
inspection cooking hood system

e Fire Sprinkler or suppression system e Blower Door Test
pressure test, underground and ¢ Final acceptance 100% and issuance
aboveground of a Certificate of Occupancy or

e Insulation business license

Focus Areas for Inspections Include:

Building Inspection Department: Fire Marshal’s Department:
e Site layout, footing & slab e Occupancy classification and
e Framing and structure requirements
¢ Plumbing, electric, gas, HVAC e Egress/exits to include lighting and
e Underground Utilities signage and size
e Access, ingress, egress & ADA e Features of fire protection, fire walls,
e Temporary & permanent electric smoke barriers, construction
e Landscape/Hardscape e Fire protection systems, sprinklers,
e Parking Areas alarms, extinguishers, etc.
e ADA/accessibility requirements and
compliance

e Storage, hazardous/nonhazardous
e Water supplies and fire flows
e Fire protection calculations

After all inspections are successfully completed, a Certificate of Occupancy will be issued. No
building shall be occupied without a Certificate of Occupancy. A business license will be issued if
the building and business successfully passes its inspection and is compliant with all
requirements for the applicable of occupancy classification. Please contact the Building
Inspection Department at (478) 953-7871 for additional information regarding inspections and
permits.
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Occupational Tax Certificates

An occupational tax certificate, also known as a business license, is required to conduct business
in the City of Centerville, even if sales tax is not collected. Most businesses will need to complete
an application for a commercial business license. The applicant must complete a notarized
affidavit and provide copies of appropriate identification. If the business is operating in a
residential location, please refer to the Home Based Business requirements. License fees are
based on the number of employees or type of business. Payment can be made by cash, check, or
debit/credit. Fee schedule may be found on website www.centervillega.org/economic-
development/. Applications can be found on our website under the Administration page or in
Appendix A.

The typical business license time frame for issuance is approximately 2-3 weeks.

Home Based Business
Home based businesses must be approved by Mayor and Council and follow certain conditions:

e The applicant must be the owner of the property or have written approval of the owner of
the property if the applicant is a tenant.

e The business should only be operated by the members of the family residing in the
residence and no article or service shall be offered for sale except if it is produced by the
members residing on premises.

e The business is restricted to the main building and cannot occupy more than 25% of the
floor areas of said building.

e The business cannot generate excessive traffic or produce conditions detrimental to the
character of the area.

e The property must have an existing structure ready for occupancy not a proposed
structure.

e Any business sign placed on the premises cannot be larger than 2 square feet.

If these conditions cannot be met, a home-based business may still be possible, but it may
require City Council approval. Applications can be found on our website under the
Administration page or in Appendix A.

The typical home-based business license issuance timeframe is approximately 2-3 weeks.

If you are interested in a potential new market for your Home Based Business’s goods or
services, please keep in mind that Center Park at Centerville boasts a robust calendar of events,
including participation in our Centerville Farmer’s Market or Fall Festival. Contact Centerville’s
Event Coordinator at (478) 953-4734 or jtidwell@centervillega.org.

Houston County Galleria Businesses

The Houston County Galleria has many different spaces currently available for your small or
large business. They have store fronts that vary in size and kiosks available for short term or
long-term rentals. You can reach out to the managing firm by contacting Fickling
Management Services at (478) 953-4462.
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Signs

A permit is required for most permanent signs in the City of Centerville. A colored rendering
and dimensions of the proposed sign must be included with the building permit application. The
business owner must identify the sign type: freestanding, pole, monument or ground, post and
arm, building wall, awning, projecting, hanging, etc. A site plan must accompany all
freestanding signs. Sign standards are based on the property zoning and any applicable overlay
districts. Please verify the guidelines with the Building Inspection department before submitting
the application to the Building Inspector at 300 E Church St, Centerville, Georgia 31028. Permit
fees are based on a percentage of the construction costs for the sign.

For questions, please contact the Building Inspector at (478) 953-7178 or at
jburt@centervillega.org.

Food Service Business

If your business involves the sale of food, you may require Houston County Health Department
approval in addition to meeting all City of Centerville requirements. Please contact the Houston
County Health Department at (4778) 218-2020 for more information. A copy of any Health
Department Permits must be submitted to the City of Centerville with your Business License
Application.

The City of Warner Robins also services all grease trap collections and can be reached at (478)
293-1000.

Alcohol License
If your business involves the sale of alcohol you may have certain restrictions. For example:

e Proper Zoning
e Setbacks from schools, churches, etc. may apply
e State license will be required after you obtain your local license

The alcohol license application requires: proof of zoning compliance, proof of building code
compliance, a current photograph of the applicant, fingerprinting of the applicant, financial
statements, personal performance bond conditioned upon the applicant and their employees’
working compliance with all laws, ordinances, rules and regulations, a consent form, and an
affidavit from the Houston Home Journal stating the applicant has run advertisements in the
paper. The applicant must run an advertisement in the Houston Home Journal once a week for
two consecutive weeks. The applicant also must provide a letter of clearance from the clerk of
the federal district court and clerk of the county superior court that the applicant does not have
any pending criminal charges or convictions in the past 10 years. The applicant also must
provide a letter of clearance from the clerk of the state court of the county showing that the
applicant has no criminal charges pending and no convictions in the past two years.

This application can be obtained through the City Clerk’s Office at (478) 953-4734 or
Isiefert@centervillega.org.

The typical alcohol license issuance time frame is approximately 30-45 days.
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Utilities
The following services are provided by the City of Centerville:

e Fire Protection

e Water

e Stormwater management

e Sewer and garbage collection®

These utilities can be activated by contacting the Utilities Department at (478) 953-3222.

*The City of Centerville has an exclusive contract with Ryland Environmental to provide
solid waste services. Businesses should contact the Utilities Department at (478) 953-3222
for delivery of dumpster(s) and billing rates.

The City of Warner Robins provides Natural Gas to some areas within Centerville and can be
reached at (478) 293-1000.

The City of Warner Robins also services all grease trap collections and can be reached at (478)
293-1000.

Contact Numbers

City of Centerville City Clerk’s Office (478) 953-4734

City of Centerville Utilities Office (478) 953-3222

City of Centerville Building Inspector (478) 953-7871

City of Centerville Economic Development Department (478) 953-4734

City of Centerville Fire Marshal’s Office (478) 953-4050 ex 3
City of Centerville Police Department (478) 953-4222

City of Warner Robins (478) 293-1000
Houston County Health Department (478) 218-2020
Georgia Power 1-(888) 660-5890
Flint EMC (478) 988-3500 or 1-(800) 342-3616
Cox Communications (844) 515-0317
Windstream Communications 1-(800) 501-1776
Com South/Hargray Communication (478) 987-0172

City Hall is located at 300 E Church Street, Centerville, Ga 31028. Visit our website at
www.centervillega.org for more information.
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Additional Resources to Help in your Business Planning
Robins Regional Chamber of Commerce

Networking, marketing opportunities, ribbon cuttings/ground-breaking ceremonies, etc.

1228 Watson Boulevard, Warner Robins, GA 31093

https://www.robinsregion.com/

(478) 922-8585
Central Georgia Technical College

Workforce assistance and training programs for employers

https://www.centralgatech.edu/

(478) 476-5145
UGA Small Business Development Center

4875 Riverside Drive, Suite 202, Macon, Georgia 31210

https://georgiasbdc.org

(478) 757-3609
Middle Georgia SCORE

Free business mentoring services

305 Coliseum Drive, Macon, Georgia 31217

middlegeorgia@scorevolunteer.org

(478) 621-2000
Secretary of State’s Office

Registering your business, checking your contractor’s license, etc.

214 State Capitol, Atlanta, Georgia 30334

https://sos.ga.gov/

(844) 753-7825
Houston Home Journal

The legal organ of Houston County for any ads needing to run in the paper

1210 Washington Street, Perry, GA 31069

http://hhjonline.com/
(478) 987-1823

Revised March 2022
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Guide

Timeline ®

New Construction
The typical plan review
timeframe for

renovations and new
construction is
approximately 2 weeks.

Business License
The typical business
license time frame for

®

Rezoning
The typical rezoning
request timeframe for
a property is
approximately 45-60
days.

issuance is
approximately
2-3 weeks.

Stormwater
Compliance
The typical plan review
timeframe for
stormwater compliance
is approximately 45
days.

Alcohol License

The typical alcohol
license issuance time
frame is approximately

30-45 days.
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ZONING VERIFICATION REQUEST
City of Centerville
300 E Church Street
Centerville, GA 31028

Thank you for your interest in developing in the City of Centerville. We stand ready to assist you
with your needs. If you need to verify that the intended use of your property conforms to local
zoning, please fill out this form which will also be used as the start of a rezoning request, if
needed. If you have any questions regarding this form please reach out
to kbedingfield @centervillega.org.

Parcel ID:

Physical Address:

Owner:

Owner Phone Number:

Owner Email:

Brief Description of Development Plans:

Current Zoning:

Requested Zoning:

All Zoning Verification Forms should be submitted to the Economic Development Department
kbedingfield @centervillega.org
City Hall Phone Number: (478) 953-4734

Q‘
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SYSTEM ID #:
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City of Centerville, Georgia
Commercial Business License Application
300 East Church Street
Centerville, GA 31028
Phone: (478) 953-4734 Fax: (478) 953-4797

NAME OF BUSINESS:

CENTERVILLE MAILED ADDRESS OF BUSINESS:

CITY: STATE: ZIP CODE:

EXACT LOCATION OF BUSINESS:

CENTERVILLE PHONE NUMBER: FEDERAL TAX ID:

DESCRIPTION OF BUSINESS:

NAME OF BUSINESS-OWNER:

NAME OF APPLICANT:

APPLICANT HOME ADDRESS:

CITY: STATE: ZIP CODE:
HOME PHONE NUMBER: FEDERAL TAX ID:
EMAIL:

PLEASE CHECK THE ADDRESS TO WHICH THE BUSINESS LICENSE INVOICE SHOULD BE MAILED TO:

OWNER ADDRESS CENTERVILLE OWNER ADDRESS

PLEASE READ THE FOLLOWING INFORMATION BEFORE ANSWERING THE QUESTIONS BELOW:

A. OWNERS OF A BUSINESS: The owner of a business shall be counted as a full-time employee whether or
not they receive a salary.

B. FULL TIME EMPLOYEES: Full time employees are those who work a minimum of 40 hours per week

C. PART TIME EMPLOYEES: Part time employees will be converted to equivalent full-time employees; add
all the hours per week worked by all part time employees and dividing that number by 40. (Example:
Four part time each work 20 hours per week for a total of 80 hours. The equivalent full time employees
to be listed on the application would be two.

AVERAGE NUMBER OF EMPLOYEES:

Revised Date 04/15/2025 1



**PLEASE READ THE FOLLOWING INFORMATION BEFORE ANSWERING THE FOLLOWING
QUESTION**

OWNERS OF A BUSINESS: The owners of a business shall be counted as a full-time employee whether
or not they receive a salary. Home businesses automatically have an employee.

FULL TIME EMPLOYEES: Full Time employees are those who work a minimum of 40 hours per week
PART TIME EMPLOYEES: Two Part Time employees equal One Full Time Employee

AVERAGE NUMBER OF EMPLOYEES FULL TIME PART TIME

*GENERAL BUSINESS LICENSE RENEWAL SUPPORTING QUESTION:
IF THIS IS A MOBILE HOME BUSINESS/APARTMENT BUSINESS,
# OF UNITS/LOTS

*CONTRATOR’S BUSINESS LICENSE RENEWAL SUPPORTING QUESTION:
STATE LICENSE # DATE OF EXPIRATION

*DAYCARE BUSINESS LICENSE RENEWAL SUPPORTING DOCUMENT REQUIRED
SUBMIT A COPY OF BRIGHT FROM THE START CERTIFICATE

*LIQUOR/CONVENIENT STORE BUSINESS LICENSE RENEWAL SUPPORTING QUESTIONS:
CHECK ALL THAT APPLY: BEER WINE LIQUOR

TOBACCO U-HAUL

*GAMING MACHINES: YES or NO (Circle one) How Many#

NAME OF PERSON LISTED ON ALCOHOL LICENSE:

SUBMIT A COPY OF CURRENT STATE ALCOHOL, TOBACCO, AND GAMING LICENSES.

*NON-PROFIT BUSINESS LICENSE RENEWAL SUPPORTING DOCUMENT REQUIRED
SUBMIT A COPY OF 5013-C CERTIFICATE

*SALON BUSINESS LICENSE RENEWAL SUPPORTING QUESTION:
LIST OF COSMETOLOGISTS/BARBERS/NAIL TECHS WITH STATE LICENSE # AND
EXPIRATION DATE

NAME STATE LICENSE# EXPIRATION DATE

Revised Date 04/15/2025 2



CENTERVILLE POLICE DEPARTMENT
BUSINESS EMERGENCY CALL SHEET
(478) 953-4222

NAME OF BUSINESS:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

OWNER OF BUILDING:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

FIRST PERSON TO CALL:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

SECOND PERSON TO CALL:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

Revised Date 04/15/2025



THE APPLICATION FURTHER DEPOSES THAT HE/SHE UNDERSTAND THAT THE LICENSE FOR WHICH
APPLICATION IS MADE IS FOR THE CURRENT CALENDAR YEAR ONLY AND NO FALSE OR FRAUDULENT
STATEMENT IS MADE THEREIN TO PROCURE THE GRANTING OF SUCH LICENSE.

OWNER/APPLICANT’S SIGNATURE

NOTARY PUBLIC DATE
(THIS OFFICE HAS A NOTARY PUBLIC)

PLEASE DO NOT SIGN APPLICATION UNLESS IT IS WITNESSED BY A NOTARY PUBLIC.

NON-PROFIT ORGANIZATIONS

If applicant is applying on behalf of a non-profit organizations, as recognized by the Internal Revenue
Service, stat the following:

NAME OF ORGANIZATION:

WHEN AND WHERE CHARTERED

APPLICANTS OFFICE AND DUTIES IN SAID ORGANIZATION:

FEDERAL EMPLOYER ID #:

HAS A FEDERAL TAX FORM 990 BEEN FILED FOR SAID ORGANIZAION FOR PREVIOUS YEARS?
YES NO

Revised Date 04/15/2025 4



***FOR OFFICAL USE ONLY***

ZONING OFFICE

APPROVED DISAPPROVED

SIGNATURE: DATE:

PROPERTY ZONED:

COMMENTS:

HEALTH DEPARTMENT

APPROVED DISAPPROVED

SIGNATURE: DATE:

COMMENTS:

POLICE DEPARTMENT

APPROVED DISAPPROVED

SIGNATURE: DATE:

COMMENTS:

FIRE DEPARTMENT

APPROVED DISAPPROVED

SIGNATURE: DATE:

COMMENTS:

CITY CLERKS OFFICE

APPROVED DISAPPROVED

SIGNATURE: DATE:

COMMENTS:
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ADDITIONAL PRICING INFORMATION

WHITE GOODS NO CHARGE
REFRIGERATORS / FREEZERS $35.00
AIR CONDITIONERS $35.00
FURNITURE 1t ITEM FREE, $25.00 EACH ADDITIONAL ITEM
EVICTION OR MOVING REMNANTS PRICE ACCORDING TO SIZE $25.00 MIN
OR LOT CLEARING
LIMBS PRICE ACCORDING TO SIZE

ROLL-OFF CONTAINERS ARE PROVIDED FOR THE FOLLOWING

TREE REMOVAL PRICE ACCORDING TO SIZE + LANDFILL CHARGES
CONSTRUCTION MATERIALS SAME
ROOFING MATERIALS SAME
REMODELING MATERIAL SAME
DEBRIS FROM LOT CLEARING SAME

CONTACT UTILITY DEPARTMENT FOR ROLL-OFF DELIVERY
PHONE#: 478-953-3222
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Private Employer Affidavit Pursuant To O.C.G.A. § 36-60-6(d)

By executing this affidavit under oath, the undersigned private employer verifies one of the
following with respect to its application for a business license, occupational tax certificate, or other
document required to operate a business as referenced in O.C.G.A. § 36-60-6(d):

Section 1. Please check only one:
(A On January 1* of the below-signed year, the individual, firm, or
corporation employed more than ten (10) employees'.

*** If you select Section 1(A), please fill out Section 2 and then execute below.

B) On January 1* of the below-signed year, the individual, firm, or
corporation employed ten (10) or fewer employees.

*#* If you select Section 1(B), please skip Section 2 and execute below.
Section 2.
The employer has registered with and utilizes the federal work authorization program in
accordance with the applicable provisions and deadlines established in O.C.G.A. § 36-60-6. The
undersigned private employer also attests that its federal work authorization user identification
number and date of authorization are as follows:

Name of Private Employer

Federal Work Authorization User Identification Number

Date of Authorization

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on, _,202__in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF ,202__

NOTARY PUBLIC
My Commission Expires:

1 To determine the number of employees for purposes of this affidavit, a business must count its total number of

employees company-wide, regardless of the city, state, or country in which they are based, working at least 35 hours
a week.
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City of Centerville
Line


0.C.G.A. § 50-36-1{¢)(2) Affidavit

By executing this affidavit under oath, as an applicant for a{n) o
[type of public benefit], as referenced in O.C.G.A. § 50-36-1, from
[name of government entity], the undersigned applicant
verifies one of the following with respect to my application for a public benefit:

I) [am a United States citizen.
2) [ am a legal permanent resident of the United States.
3) [ am a qualified alien or non-immigrant under the Federal Immigration and

Nationality Act with an alien number issued by the Department of
Homeland Security or other federal immigration agency.

My alien number issued by the Department of Homeland Security or other
federal immigration agency is:

The undersigned applicant also hereby verifies that he or she is 18 years of age or older
and has provided at least one secure and verifiable document, as required by O.C.G.A.
§ 50-36-1(e)(1), with this affidavit.

The secure and verifiable document provided with this affidavit can best be classified as:

In making the above representation under oath, I understand that any person who
knowingly and willfully makes a false, fictitious, or fraudulent statement or
representation in an affidavit shall be guilty of a violation of O.C.G.A. § 16-10-20, and
face criminal penalties as allowed by such criminal statute.

Executed in (city), (state).

Signature of Applicant

Printed Name of Applicant

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE
DAY OF ,20___
NOTARY PUBLIC

My Commission Expires:

REVISED 04/14/2025
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CITY OF CENTERVILLE

300 East Church Street
Centerville, Georgia 31028-1099
Phone: (478) 953-4734  Fax: (478) 953-4797

J. Micheal Evans
Mayor

Krista Bedingfield
City Administrator

Lee Siefert
City Clerk

Rebecca L. Tydings
City Attorney

Members
Oof
Council

Robert D. Bird, Jr.
Post 1

Justin Wright
Post 2

Velicia Y. Lowe
Post 3

Edward Armijo
Post 4
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HOME BUSINESS LICENSE REQUIREMENTS

**QOnly people who live in the home can be employees of the
business**

1) Complete home based business application

2) Write a letter to the attention of City Clerk’s Office — This
letter must contain the following information:

A. Explain type of business you will be operating

B. State Hours of operation & where customers
would park

C. If you rent the home or belong to a home owners
association, you must get permission by the
owner in writing stating that it is alright for you to
use the home as a place of business.

D. Include your telephone number & address in the
letter

3) Attach all letters to your business license application
e After application has been returned to City Hall, it will be

reviewed for approval by the Fire, Police, Building Inspector &
City Clerk departments.



SYSTEM ID #:

L CITY OF

Coddoville

LIVE IN

THE CENTER

City of Centerville, Georgia
Home Based Business License Application
300 East Church Street
Centerville, GA 31028
Phone: (478) 953-4734 Fax: (478) 953-4797

NAME OF BUSINESS:

CENTERVILLE MAILED ADDRESS OF BUSINESS:

CITY: STATE:

EXACT LOCATION OF BUSINESS:

ZIP CODE:

CENTERVILLE PHONE NUMBER:

FEDERAL TAX ID:

NAME OF BUSINESS-OWNER:

NAME OF APPLICANT:

APPLICANT HOME ADDRESS:

CITY: STATE:

HOME PHONE NUMBER:

ZIP CODE:

FEDERAL TAX ID:

CELL PHONE NUMBER:

CAN RECEIVE TEXT MESSAGES (CIRCLE ONE): YES
EMAIL:

NO (TEXT MESSAGES WILL ONLY BE SENT IN EMERGENCY SITUATIONS)

PLEASE CHECK THE ADDRESS TO WHICH THE BUSINESS LICENSE INVOICE SHOULD BE MAILED TO:

OWNER ADDRESS

DESCRIBE TYPE OF BUSINESS:

CENTERVILLE OWNER ADDRESS

PLEASE READ THE FOLLOWING INFORMATION BEFORE ANSWERING THE QUESTIONS BELOW:
A. OWNERS OF A BUSINESS: The owner of a business shall be counted as a full-time employee whether or

not they receive a salary.

B. FULL TIME EMPLOYEES: Full time employees are those who work a minimum of 40 hours per week

C. PART TIME EMPLOYEES: Part time employees will be converted to equivalent full-time employees; add
all the hours per week worked by all part time employees and dividing that number by 40. (Example:
Four part time each work 20 hours per week for a total of 80 hours. The equivalent full time employees to be

listed on the application would be two.

AVERAGE NUMBER OF EMPLOYEES:

REVISED 11/14/2025



**PLEASE READ SECTION CAREFULLY AND ANSWER ALL THAT APPLY TO YOUR BUSINESS**

*DAYCARE BUSINESS LICENSE SUPPORTING INFORMATION REQUIRED

- CITY CLERK’S OFFICE WILL PROVIDE A LETTER TO APPLICANT TO SEND TO “BRIGHT FROM
START” ONCE THE APPLICATION HAS BEEN SUBMITTED

- SUBMIT A COPY OF BRIGHT FROM THE START CERTIFICATE

-  NUMBER OF CHILDREN (MAX. ALLOWED IS SIX (6) CHILDREN)

*STORAGE REQUIREMENTS SUPPORTING QUESTION:

WILL THIS BUSINESS/APARTMENT BUSINESS, BE RECEIVING PACKAGES DAILY?
YES or NO (CIRCLE ONE)

WILL THERE BE CHEMICALS SHIPPED TO THIS BUSINESS LOCATION?
YES or NO (Circle one)

- WHAT TYPES OF CHEMICALS: Gasoline____ Other._______ (LIST BELOW)

HOW MANY DUMBS WILL BE OVER 55gals: #

*NON-PROFIT BUSINESS LICENSE RENEWAL SUPPORTING DOCUMENT REQUIRED
- SUBMIT A COPY OF THE 5013-C CERTIFICATE

*SALON BUSINESS LICENSE RENEWAL SUPPORTING QUESTION:
LIST OF COSMETOLOGISTS/BARBERS/NAIL TECHS WITH STATE LICENSE # AND EXPIRATION DATE

STATE LICENSE# EXPIRATION DATE:

REVISED 11/14/2025 2



CENTERVILLE POLICE DEPARTMENT
BUSINESS EMERGENCY CALL SHEET
(478) 953-4222

NAME OF BUSINESS:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

OWNER OF BUILDING:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

FIRST PERSON TO CALL:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

SECOND PERSON TO CALL:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE#:

PLEASE CONTACT THE CITY CLERKS OFFICE AS SOON AS POSSIBLE IF THERE ARE ANY CHANGES TO
THIS FORM. THANK YOU.

REVISED 11/14/2025



THE APPLICATION FURTHER DEPOSES THAT HE/SHE UNDERSTAND THAT THE LICENSE FOR WHICH
APPLICATION IS MADE IS FOR THE CURRENT CALENDAR YEAR ONLY AND NO FALSE OR FRAUDULENT
STATEMENT IS MADE THEREIN TO PROCURE THE GRANTING OF SUCH LICENSE.

OWNER/APPLICANT’S SIGNATURE

NOTARY PUBLIC DATE
(THIS OFFICE HAS A NOTARY PUBLIC)

PLEASE DO NOT SIGN APPLICATION UNLESS IT IS WITNESSED BY A NOTARY PUBLIC

NON-PROFIT ORGANIZATIONS

If applicant is applying on behalf of a non-profit organizations, as recognized by the Internal Revenue
Service, stat the following:

NAME OF ORGANIZATION:

WHEN AND WHERE CHARTERED

APPLICANTS OFFICE AND DUTIES IN SAID ORGANIZATION:

FEDERAL EMPLOYER ID #:

HAS A FEDERAL TAX FORM 990 BEEN FILED FOR SAID ORGANIZAION FOR PREVIOUS YEARS?
YES NO

REVISED 11/14/2025 4



***FOR OFFICAL USE ONLY***

ZONING OFFICE

APPROVED DISAPPROVED

SIGNATURE: DATE:

PROPERTY ZONED:

COMMENTS:

HEALTH DEPARTMENT

APPROVED DISAPPROVED

SIGNATURE: DATE:

COMMENTS:

POLICE DEPARTMENT

APPROVED DISAPPROVED

SIGNATURE: DATE:

COMMENTS:

FIRE DEPARTMENT

__APPROVED ___ DISAPPROVED
SIGNATURE: DATE:
COMMENTS:
CITY CLERKS OFFICE
__ _APPROVED __ DISAPPROVED
SIGNATURE: DATE:
COMMENTS:
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ADDITIONAL PRICING INFORMATION

WHITE GOODS NO CHARGE
REFRIGERATORS / FREEZERS $35.00
AIR CONDITIONERS $35.00
FURNITURE 1t ITEM FREE, $25.00 EACH ADDITIONAL ITEM
EVICTION OR MOVING REMNANTS PRICE ACCORDING TO SIZE $25.00 MIN
OR LOT CLEARING
LIMBS PRICE ACCORDING TO SIZE

ROLL-OFF CONTAINERS ARE PROVIDED FOR THE FOLLOWING

TREE REMOVAL PRICE ACCORDING TO SIZE + LANDFILL
CHARGES

CONSTRUCTION MATERIALS SAME

ROOFING MATERIALS SAME

REMODELING MATERIAL SAME

DEBRIS FROM LOT CLEARING SAME

CONTACT UTILITY DEPARTMENT FOR ROLL-OFF DELIVERY
PHONE#: 478-953-3222

REVISED 11/14/2025 6



Private Employer Affidavit Pursuant To O.C.G.A. § 36-60-6(d)

By executing this affidavit under oath, the undersigned private employer verifies one of the
following with respect to its application for a business license, occupational tax certificate, or other
document required to operate a business as referenced in O.C.G.A. § 36-60-6(d):

Section 1. Please check only one:
(A On January 1* of the below-signed year, the individual, firm, or
corporation employed more than ten (10) employees'.

*** If you select Section 1(A), please fill out Section 2 and then execute below.

B) On January 1* of the below-signed year, the individual, firm, or
corporation employed ten (10) or fewer employees.

*#* If you select Section 1(B), please skip Section 2 and execute below.
Section 2.
The employer has registered with and utilizes the federal work authorization program in
accordance with the applicable provisions and deadlines established in O.C.G.A. § 36-60-6. The
undersigned private employer also attests that its federal work authorization user identification
number and date of authorization are as follows:

Name of Private Employer

Federal Work Authorization User Identification Number

Date of Authorization

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on s , 20 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF ,20__

NOTARY PUBLIC
My Commission Expires:

1 To determine the number of employees for purposes of this affidavit, a business must count its total number of
employees company-wide, regardless of the city, state, or country in which they are based, working at least 35 hours
a week.

REVISED 11/14/2025



0.C.G.A. § 50-36-1{¢)(2) Affidavit

By executing this affidavit under oath, as an applicant for a{n) o
[type of public benefit], as referenced in O.C.G.A. § 50-36-1, from
[name of government entity], the undersigned applicant
verifies one of the following with respect to my application for a public benefit:

I) [am a United States citizen.
2) [ am a legal permanent resident of the United States.
3) [ am a qualified alien or non-immigrant under the Federal Immigration and

Nationality Act with an alien number issued by the Department of
Homeland Security or other federal immigration agency.

My alien number issued by the Department of Homeland Security or other
federal immigration agency is:

The undersigned applicant also hereby verifies that he or she is 18 years of age or older
and has provided at least one secure and verifiable document, as required by O.C.G.A.
§ 50-36-1(e)(1), with this affidavit.

The secure and verifiable document provided with this affidavit can best be classified as:

In making the above representation under oath, I understand that any person who
knowingly and willfully makes a false, fictitious, or fraudulent statement or
representation in an affidavit shall be guilty of a violation of O.C.G.A. § 16-10-20, and
face criminal penalties as allowed by such criminal statute.

Executed in (city), (state).

Signature of Applicant

Printed Name of Applicant

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE
DAY OF ,20___
NOTARY PUBLIC

My Commission Expires:

REVISED 11/14/2025
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